APPLICATION PROCEDURES FOR THE HONG KONG POLYTECHNIC UNIVERSITY

POSTDOCTORAL FELLOWSHIPS SCHEME 2016
(Note: The dates in brackets are due dates.)

RO calls for
applications

Attachment 5

(14 Nov 2016)

Academic staff member:

1. Identifies prospective Fellow(s);
2. forms an interview panel consisting of at least two academic staff members to
> interview all applicants;

3. completes Interview Report Form RC/14;
4. after identifying the right candidate(s), submits the following documents to DRC:

- Application Form HR7A (completed by the PDF applicant)
- Proposal Form RC/PDF

- Interview Report Form RC/14
- CVs including publication lists of the PI, all team members and the PDF

applicant.
(by a date specified by DRC)
RO:
1. announces the
Successful PI resul?s of the Selection Panel RO checks ]
completes selection: considers and the FRC, DRC(SD), DRC(SHTM): DRC ”
and returgs 2 sends C(;nﬁrmation selects applications 1. wvet a'nd prlorltlse ; ct(?n51 ersd .
confirmation ' tes & ful applications for and arranges applications; applications and sends
note to RO. < notes 1o successiu <—— the award of for the < 2. submit up to 12 (4 for the le—] the endorsed ones to
Pls. Fellowships. Selection SD/SHTM) applications in the FRC.
Panel to priority order with no equal
by Feb 2017 .
(by Feb 2017) (by Feb 2017) meet. ranking to RO.
(by a date mutually
(30 Dec 2016) agreed by FRC, DRC)
\
RO: HRO issues PDF applicant confirms

1. sets up project accounts and
informs successful PIs of the
project account codes via e-
mail;

2. informs HRO to issue
appointment letters to the
PDFs.

appointment letters to
the PDFs and copies
—»| the letters to RO.

(by Feb 2017)

with HRO his/her
acceptance of the offer of
the post of Postdoctoral
Fellow.

HRO sends a copy of the
acceptance to RO.

Non-local PDF applies for
a work permit to Hong
Kong. All PDFs start the
appointment within six
months of the award of the
Fellowship, i.e., by 31 Aug
2017.




